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SAFETY INTRODUCTION TOUR 
This document will guide you through the work related health and safety regulations at EBC. 
Your employer (head of department) will have the overall responsibility of the safety issues, 
but you are personally responsible for finding out routines for how to work safely and in 
accordance with Swedish laws. You also have the responsibility to report any safety issues 
that come to you attention. Failure to do this can cause personal injury to you or your co-
workers.  
 
General Safety Tour: 
Everyone must be guided around and introduced to the general safety routines. 
 
Lab Safety Tour: 
In addition, before you start working in the lab, you first need to complete the lab safety 
tour.  
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GENERAL SAFETY 

EMERGENCY PHONE NUMBER:  (00) 112 
Note that the prefix 00 is used only when dialing from a University landline telephone. 

GENERAL SAFETY 
You have a responsibility to know the location of and how to use: 
 

• Emergency exits 
• Fire extinguisher 
• Fire alarm 
• The reassembly point 
• Evacuation procedures 
• Defibrillator 
• First aid material 
• Emergency showers/eye showers (lab) 
• Emergency routines for chemical spill (lab) 
 
 

     

EVACUATION 
In case the evacuation/fire alarm goes off, evacuate immediately through the nearest 
evacuation route. DO NOT USE THE ELEVATOR. 
 

1. SAVE: anyone who is in danger. 
2. WARN: others who are in danger. Activate the FIRE/EVACUATION ALARM. 
3. CALL: SOS Alarm at 112. Tell them who you are and where you are calling from, tell 

them what happened and where. 
4. EVACUATE: through the nearest evacuation route, do not use the elevator. 
5. Go to the reassembly point. 
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IN THE EVENT OF FIRE 
1. SAVE: anyone who is in danger. 
2. WARN: others who are in danger. Activate the FIRE ALARM. 
3. CALL: SOS Alarm at 112. Tell them who you are and where you 

are calling from, tell them what happened and where. 
4. If possible, EXTINGUISH the fire. CLOSE doors and windows in order to contain the 

fire. Do not put yourself at any risk! 
5. EVACUATE: through the nearest evacuation route, do not use the elevator. 
6. Go to the reassembly point. 

IN THE EVENT OF ACCIDENT 
1. Find out WHAT HAS HAPPENED. Call others for help.  
2. Provide FIRST AID. 
3. CALL: SOS Alarm at 112. Tell them who you are and where you are 

calling from, tell them what happened and where. 
4. Send someone to wait for the paramedics and show them the way. 
5. Do not leave the injured alone. 

 
Incident report: 
In case of accidents or potentially dangerous situations, always inform the safety officer and 
the head of the department. An incident report (tillbudsrapport) should always be filed. This 
is to prevent accidents in the future and it is also used for insurance issues etc. 
 
Risk assessment: 
As part of managing the health and safety, you and your employer need to think about what 
might cause harm to people and decide whether you are taking reasonable steps to prevent 
that harm. This is known as risk assessment and it is something you are required by law to 
carry out and document. A risk assessment is not about creating huge amounts of 
paperwork, but rather about identifying sensible measures to control the risks in your 
workplace.  
You are required to make a risk assessment for all new activities. 
 
Working alone: 
You are not allowed to work alone if you have a hazardous job. Your employer together with 
your safety officer will decide what is allowed and what is not, and when special 
documentation and procedures are needed. 
 
Unauthorized persons: 
Do not let unauthorized persons into the building. Always accompany a visitor to the host or 
tell them to wait in the hallway, using a phone to try and contact the person they are 
visiting. 
 
Education: 
The University arranges first aid and fire safety educations free of cost. 
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MORE INFORMATION 
Phone number for medical advice (Sjukvårdsupplysningen): 1177 
 
Get familiar with the Uppsala University Safety & Security Calendar that is available in every 
office. 
 
https://mp.uu.se 
Internal information from the university is available at MEDARBETARPORTALEN – log in 
using your CAS-id and password. 
 
http://www.ebc.uu.se/internt/ 
Here you can find some internal information concerning EBC. 
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LAB SAFETY 

• You are responsible for finding out the routines for how to work safely, for instance 
how to handle equipment, chemicals, GMO, radioactivity, contagious material (virus, 
bacteria or parasites in for instance blood, faeces, feathers). 

• Do not eat or drink in any of the labs. 
• Do not wear lab coat and gloves in offices or lunchrooms. 
• Never use contaminated gloves when touching things that others might come in 

contact with. Change gloves often, especially if you work with hazardous chemicals. 
• Be aware of how chemicals can cause irritation and harm: Avoid wearing rings 

during lab work as they will trap chemicals as well as germs. Do not use contact 
lenses during lab work as they will absorb chemicals splashed in your eye preventing 
the eyes being properly rinsed. 

• Keep your work area tidy; less things in your work area will reduce the risk of 
accidents. 

• When leaving for the day, make sure the work area is clean, turn off lights and 
equipment. 

EYE SHOWERS 
Victim Co-worker 
Call for help Check if you need something (gloves, coat, 

breathing mask) in order to protect yourself, 
and assist the victim to the eye shower and 
turn it on. 

Flush the eyes with lots of water Position the water spray in the eye and hold 
the eye open for the person. 

 Call 112 for ambulance. 
 Keep flushing the person’s eyes until the 

ambulance has arrived. 

EMERGENCY SHOWERS 
Victim Co-worker 
Call for help Check if you need something (gloves, coat, 

breathing mask) in order to protect yourself, 
and assist the victim to the shower and turn 
it on. 

Flush the affected area with lots of water. 
Remove clothing if necessary. 

Help the victim to remove clothing if 
necessary. Make sure you are safe. 
Use clean lab coats or a blanket if privacy is 
needed. 

 Call 112 for ambulance. 
 Stay with the victim until the ambulance has 

arrived, they want to have information 
about the victim and the incident. 
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CHEMICALS 
 
 
 
 
Chemicals must be handled in a safe way and according to certain regulations. 
 
All departments have their own chemical advisor (kemikalieombud) who makes sure the 
chemicals are registered, stored and handled in the right way. Any questions, talk to the 
chemical advisor. 
 
Purchase 

• When you buy a chemical, you need to give the delivery note to the chemical 
advisor so that it can be registered in the KLARA system and the chemical handled 
safely. 

Safety Information 
• You must always read the safety data sheet before starting to work with a chemical. 
• You are responsible for finding out what protective equipment and routines should 

be used to handle the chemical in a safe way. 
• Always think ahead – what do you do in case of an emergency (emergency routines, 

absorbents, phone numbers etc)? 

Storage 
• Generally, all chemicals that are marked with warning symbols should be stored in a 

ventilated chemical cabinet that it is marked for that purpose. If you store chemicals 
in a fridge/freezer, make sure it is properly labelled. 

• Keep doors to the chemical cupboards closed for safety reasons. 
• Not all chemicals can be stored together depending on their properties. Storage 

information can be found on the safety data sheet and you can get help from the 
chemical advisor. 

• Flammable chemicals must be stored according to regulations. 
• Bottles of hazardous chemicals should never be stored on higher shelves. This is to 

minimize the risk of an accident in case a lid is not properly tightened or if a bottle 
would fall down. 

Labelling 
• All containers, including temporary ones, must be labelled according to regulations. 

Handling 
• Be careful when transporting chemicals. If you need to carry bottles, put them in a 

bucket to reduce the risk of them falling over or dropping them. Always use an extra 
container, for example SafePaks, for the more hazardous chemicals or 
broken/leaking containers. If you have larger amounts of bottles, there is a trolley 
with a pallet collar that you can borrow from Campus Management. 

• When transporting liquid chemicals, it is good to use absorbents in the bucket or on 
the trolley, in case of a spill. 

• Liquid nitrogen: 
- do not use the elevator when transporting liquid nitrogen. One liter of liquid 
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nitrogen evaporates to a volume of 700 liters. This means that the oxygen is 
replaced by nitrogen and the consequence of this can be suffocation, if for instance 
the elevator stops for some reason. 
- read the instructions for how to handle liquid nitrogen. 
- always use a special thermos intended for liquid nitrogen. The use of any other 
container is strictly forbidden! 

Waste 
• Chemical waste must be disposed of according to current 

regulations.  

In case of spill 
• You must read the information “In case of chemical spill” 

(available in/outside the labs) before you start working in the lab. 
• We do not clean up any chemical spill ourselves, instead we call the clean-up 

company RELITA to do it for us. 
Relita phone number: 0771-103 500 

• However, if you spill something in a fume hood or something less 
hazardous on the floor, it is good to prevent the liquid from 
spreading further by throwing some absorbents on it. 

• Protect yourself before helping people that might have been 
injured or exposed to hazardous chemicals. For cleaning up spills, ALWAYS call 
Relita! 
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SAFETY INTRODUCTION – FORM TO SIGN 
 

 

 

By signing this form I hereby confirm that I have read and understood the document Safety 
Introduction, and that I have a personal responsibility to follow the safety rules. 

 
 
 
 
 
 
Newcomer’s name and signature:  …………………………………………………………………… 
 
 
 
 
 
General safety guide´s name and signature: ……………………………………………………………………  
 
 
 
 
 
Lab safety guide’s name and signature:  …………………………………………………………………… 
 
 
 
 
 
 
 
This signed form should be handed in for filing. 

 


